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SCHEDULE S DOWNLOAD AND INSTALLATION 
INSTRUCTIONS 

   
 
Before beginning the Schedule S download and install process, you will need to create 
two folders on your pc:  1) c:\Schedule S temp (this directory is the one in which the 
install files will be saved and from which they will be executed), and 2) c:\My Schedule 
S Filings (this folder is where you will keep your Schedule S database files). 
 
Download and Installation Instructions :  From the IBFS home page, click on the text 
stating, “New! Look here for Information Associated with New Schedule S Technical 
Data Form!” 
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Next, click on the “Start Schedule S Download” link. 
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Schedule S Download Instructions 
 
 

 
 
The ‘file download” window will default to the “Save this program to disk.”  Do not 
change and click on “OK.” 
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In the “Save As” window choose the Schedule S Temp folder, where you will store the 
self-extracting archive file, “f312s.exe.”  Click the “Save” button to start the download.   
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The file will be downloaded to the folder you designated.  Click “Close” on the 
Download Complete window when the download is finished. 
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Using Windows Explorer or My Computer, find and execute the “f312s.exe” file by 
double clicking on the icon. 
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Find and designate the Schedule S temp folder in the “Unzip to folder” text box to which 
the install program will be extracted.  Next, click the “Unzip” button to begin the 
extraction. 
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Click “OK” when the files are successfully unzipped. 
 
Close the “WinZip Self-Extractor” window. 
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Schedule S Installation Instructions 
 
 
 

 
 
 
Double click on the setup.exe icon to install the Schedule S program.  The program will 
install the needed files and walk you through the installation process. 
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Click OK. 
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The installer program defaults to C:\Program Files\Schedule_S as the install location for 
the Schedule S program.  We encourage you to keep this location in order to facilitate 
support from the IBFS Help Desk. 
 
To start the install, press the large button with the computer picture. 
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Press “Continue” to add Schedule S as a short cut on your Start/Programs menu.  
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You will receive a status bar showing progress of the install. 
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You will receive this message when the install completes successfully.  Click OK.  The 
Schedule S program is now installed. 
 
You should not need to reboot your computer.  However, if your computer prompts you 
to reboot, please do so. 
 
This concludes the Schedule S software Installation portion of the process.  Proceed to 
the next page to run Schedule S. 
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Running Schedule S 
 
 

 
 
Run the program by clicking on the Start Menu on the lower left-hand corner of your 
windows screen.  Click the Programs Menu.  Click on FCC Form 312, Schedule S.  Click 
on FCC Form 312, Schedule S.     
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The Form 312 Schedule S application splash screen is presented.  You can either click 
OK or wait for the splash screen to automatically close after a few seconds.  The 
Schedule S Form will then open.   
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Congratulations, Schedule S is now running on your computer.  It contains all of the 
menus and buttons to navigate the program.  Next you will need to configure the program 
so that it can find the correct folders. 
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Configuring Schedule S  
 
 

 
  
From the File menu, open the Properties Window. 
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There are three folders/directories that the Schedule S program needs in order to operate 
correctly.   
 
1.  “My Filings” Folder: 
2.  Temporary Files 
3.  Schedule S Executable Path: 
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Starting with the Schedule S Executable Path at the bottom, please ensure that the 
Schedule S Executable Path is set to C:\Program Files\Schedule S.  
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Temporary Files is where the folder where Schedule S will create and manage any 
temporary files that it uses.  The Windows temp directory is a good place to put these 
temp files.  The default location will depend on which version of Windows you are 
running. 
 
For Windows 2000, the default will be C:\WinNT\Temp. 
 
For Windows 98 and XP it will be C:\Windows\Temp. 
 
For Windows NT it will be C:\Documents and Settings\[user name]\Local Settings\Temp.   
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The “My Filings” Folder is where your Schedule S database files will be kept.  Ensure 
that this folder points to C:\My Schedule S Filings. 
 
Press Apply.  Then press OK. 
 
You are now ready to create your first Schedule S Filing. 
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Completing A Schedule S File 
 

 
 
 
From the Schedule S parent window select File Menu, then select “Create New Filing 
Database.” 
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You can also access this selection by clicking the left-most button from the Button Bar. 
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This form will allow the user to create a new filing database in their "My Filings" folder.  
This database will be empty and ready to receive the data for the new filing.  Simply give 
it a database name and click the "Create" button. 
 
Note: If you need to change the location of the "My Filings" folder, use the Properties 
Form on the File Menu. 
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Click OK. 
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The name of the current database always displays at the bottom right-hand corner of the 
status bar.  When the program starts it will always remember and open the last used 
database. 
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Select "Open Existing Filing Database" from the File Menu or the 2nd  button from the 
left on the Button Bar.  This will open the standard Windows operating system "Open 
File" form.  Simply browse and find the filing database that you wish to use.  The filing 
databases will normally be located in the "My Filings" folder. 
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Find the database you want and open it. 
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You are now ready to enter technical data associated with your space station filing.   
 
Once you have completed and saved your Schedule S data for your satellite, you will 
Complete the appropriate 312 main form and attach the Schedule S file to it using the 
button provided at the bottom of the form, entitled “Schedule S” as shown in the next 
graphic.   
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Help regarding the data entry for each tab can be found in the program help file, which is 
started by clicking Contents on the Help Menu.  
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To get the details on the data to be supplied on the tabs associated with Schedule S, select  
“Installing, Configuring, and Running Schedule S Program” from the Schedule S 
Program Operation.  
 
 
 
 



 33 

 
 
Once your Form 312 is validated, attach your Schedule S and file the application as 
usual.  And don’t forget to pay for it! 
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Then select “Enter satellite data” from Starting a new Satellite Filing. 
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This help page is your main source of information regarding details for each entry field 
on the Schedule S.  From here you can drill down to any of the 12 tabs to get detailed 
instructions and other useful information. 
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If you are looking for a specific topic or parameter, you can also choose “Search for Help 
On” from the Help Menu.  


